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SEARCH BOX

The Search Box can accommodate multiple line searches simultaneously, in one search.

It also considers the quantity and unit of measure if provided.

Use a comma to separate part number, quantity, and unit of measure.

Click on the search button to display results.
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TEMPLATE AND ADVANCED SEARCH

Drag & drop excel 

spreadsheets into bulk 

upload to enter parts 

automatically

Don't know the exact 

part number?

Advanced Search lets 

you search for part 

numbers as you type
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PART DETAIL PAGE

By clicking on the part number you will be re-directed to the 

part detail page where more information is provided
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CHANGE ONE-TIME REQUIREMENTS & VIEW PRICE BREAKS

Headers that appear with an underscore can be changed

(price breaks can be viewed under "unit price" where applicable)
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ICON GUIDE

Both functional and informational icons provided to identify part attributes
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AOG

The AOG filter can be selected at the order level by clicking on the “Show AOG 

Parts” Box or at the line level by clicking on the AOG clock next to the part number

This will display AOG eligible inventory
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ADDING ITEMS TO THE CART

Finalize your line level requirements, then click on the "Add Part" button to move the 

item to the cart. Click on the "VIEW CART" button to navigate to the shopping cart
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LINE MINIMUM ERRORS

Line Minimum Errors must be resolved to save the quote or purchase.

Increase the price or the quantity to meet the required line minimum values.

Then click "update all" to reflect your changes.
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INTERNAL REFERENCES

To enter any Internal references at the line level click on “Show Internal References”.

These references will be displayed on all corresponding documents.

This area is not intended for warehouse instructions.
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LINE SPLIT

To split the line click on “EDIT” in the QTY column

Click on “Split Quantity” and enter the QTY, “UPDATE” to save the changes 

and “OK” to apply the line split  
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LINE SPLIT

Click on Customize Shipping By Line if required 
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ORDER DETAILS AND DELIVERY OPTIONS

Click on the “+” to check the selected requirements

Click on the EDIT button to review your order and finalize the 

shipping details in delivery options. 
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FEES & OPEN QUOTES

Click on the "SAVE AS QUOTE" 

button to save the shopping cart 

selection and to guarantee your 

price for 30 days.

Quotes will be added to the 

"SAVED QUOTES" section 

available on the top menu.

Click on the Paper Clip Icon to download the quote in PDF and XLS.

The quote can be added back to the cart by

“Add all to cart” or “Add part” button
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FINALIZE YOUR PURCHASE & ORDER CONFIRMATION  

Finalize your purchase by confirming 

order details, accepting terms & 

conditions and clicking on the 

PURCHASE button.

Once an order is successfully placed, 

A confirmation page will display 

automatically and a confirmation 

email will be sent to you.
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ORDER HISTORY

Order history is displayed for the past 30 days. For additional history, use the calendar or 

search boxes to display results from the previous 24 month period.

By clicking on the “Download Page Results” an XLS of the page results will be downloaded.

To download the Invoice click on the invoice number and to check the order 

status click on “SHIPPED” 
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ORDER HISTORY- CERTS

Click on paper clip icon to see available documents.   

Certs can be downloaded or emailed to the address on file

By hovering over the “CERTS” box the “REORDER” button will be 

available to click to add into the cart
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